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Each question below gives a multiple
choice of answers. Choose the most
m one and enter in the "OMR”
answer sheet supplied with the question

paper, following instructions therein,
(1x10)

1 PemeRTa e Ea S

(A) Ctri+Shift+C~

(B) Crtri+Shift+V

(© Ctri+ShiftsX =
(0) Ctri+Shift+D
To cha

(A) Ctrl+Shift+C
(B) Crtri+Shift+V
(C) Ctrl+Shift+X
(D) Ctri+Shift+D
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Shrink to fit is an option to fit the contents
of page :

(A) before print
(C) Dbelow print

atting :

(8) underprint-:l
(D) above print

<3

2 | Page

SPACE FOR RO\

Near Sai Mandir, Lucknow é&eom%

&

(4
A
oc
4
F
253

S
PUTER EDUCATIO|

feravaiftsy IgeT #f 2o &) Ufehpe 33 &
{A) Ctrl+P
(B) Ctrl+Shift+B
(C) Ctrl+O
(D) Ctrl+M
Key used for Subscript the text in LibreOffice
Writer is
(A) Ctri+P
(B8 ctisshift+8 -~
(C) Ctrl+O
(D) Ctrl+M

fraaiftra s # @ @ 0 02w =
# o & g udm a1t & 2

(A) Ctrl + Home

(B) Ctrl+X

(C) Shift + End

(D) Esc

In LibreOffice Impress, which of the
following key is used to End Presentation ?
(A) Ctrl + Home

(B) Ctrl + X

C End

(D)

THT
A WEHS
(B)  ®geiw
(C) STperg
(D) fefSres Fm=y

UMANG is not available on device like -
(A)  Smart phone

(B) Lapteps

(C) Desktgg

I[ ) Digital camml
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Which one of the following is not .
messaging service ?

A)__WhatsAon
| (8) Youtube - | v
i
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i (D) Telegram
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= Document sent or received in an e-mail is ew ue

. called
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Detachment Tt B
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T8 _ Slide Sorter
(A) .ods (B) .odt 1
(C) utf (D) .odp
Which of the following extensions are not
related to LibreOffice ? s
(B) .odt

| o MJ (D) .od
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Each statement below is either TRUE E. Choose the most appropriate one and enter
your choice in the “OMR” answer supplied with the question paper, following
instructions therein. (1x10)
2.1 Numbered lists can only be create Arabic numeral. ¢ F
2.2 Menus tab Change Case option help: ¥BU to change the case of letters. < «—

2.3 Ctrl+P opens the print dialog b .

24 Shift +Tab key moves pointer to nextcell, ‘¥ /

25 ‘rqg can not use Autoformat comma

2.6 The spelling and grammar cz

2.7 Facebook do not have an oj

2.8 Ctrl+Z is used for undo last a

29 Inboxis a location where t

2.10 One can search a station ni

4| Page
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32
33
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35 CTRL+ END
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Match words and phrases in column X with the closest related meaning/ word(s)/phrase(s) in
column Y. Enter your selection in the “OM answer sheet supplied with the question paper,
following instructions therein. (1x10)

Column X Column Y

3.1 | Unix l;@A Microsoft Word  3.3<

32 |Togo to last slide of the presentation | B | The objects on a slide that holds text ¢ 3.6
33 | Closed Source Software | .C ['Operating System 1 3.1

34 | A security and privacy threat py formatting from one place and apply
danother 7 V" 8.7

RL+ END z3.2\ -

¢ q 39

Storage Device ' 3.10°
s s34 .-

.~

el S s

3.5 | Workbook
3.6 | Placeholder
3.7 | Format Painter
3.8 | To send mail to others without hidin
39 [Byte
3.10 | Pen Drive

R 38
ction of worksheets -#3.5
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Each st

balo‘:. ﬂé:l:::t tl:‘elow has a blank space to fit one of the word(s) or phrase(s) in the list

supplied with the —an . 2PPropriate option, enter your choice in the “OMR” answer sHeet
€ question paper, followi g instructions therein. ' : (1x10)

A | Ctrl+Enter B
D | Laser T - ;’aSSPOft Seva

E

G | Name Box H i

J | Database K : ZXP_LE‘ e
ard Disk

M | Tape
4.1 L-L isa permanent storage.
4.2 € € jsan e-governance website.
43 The K g  addressingis a cell addressing mode.
44 n_#& is used for page break in LibreOffice Writer,
4.5 & B is the short cut key to highlight B
46 __ £ E isasearch engine.
4.7 T _1 is the main Page of a website.
48 T_dis the collection of related files.
49 £ ¥ is used to make a cell address ash|
4.10 D P printer outputs by light beam an
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e 1% WAl & ITY & / Answer any FOUR e HRR Hare & G H
F questions)_~

Fandl
Wﬂ?maﬂmaimu% (b) tzﬁzaﬂTHW3
Mla‘ﬂlq Hieay o e Hiedy 3 'qa]'tu _ ;
#a &0 Gi?ﬂ%? m%mﬂm@?‘; [J What is Instant Messaging ? Explain

A the diﬁew of instant
a) Explain  Cyber 3 : messaging ices available.

Security with an é : iattal Locker?
) What is a Digital Locker:
example, GUESS PAPER CH-8 Q.2 D the different features of

is the difference between ?‘e;c] Ex;l:zG APP. GUESS PAPER
Application Software and System £ e (Gf?:i-l:ﬁq.' o
Software ? Explain with an example.

GUESS PAPER CH-1Q.3 9.4 faf@ & Gau § e a1 (@rg W

o G SR Tiorzed Hivedk F ¥ 2 fi=):
TS B IS0 F Y TS FI | (@) A=A ;ﬂaﬂﬁa? BUS ¢
HIS TageNH & o] 3 8 7 fqﬁ'%tz;g )
THTST GaRIC I & fafHa HbR a1 € 7 :b; ?ﬂﬁs ST AR
What* are the Open Source and & XRIRIT &
Proprietary Software ? Explain each (:} ﬂmﬁrﬂfzzf:l!tf::;ﬂiithi;

i UESS PAPER CH- riefly explain :
::ht:te T::ep:st; E&EFI;EF&‘% ?C]I : (8 National Electronic Fund Transfer

H-2 Q.5 3 4

What are various types of file N (NEFT) GUESS PAPER CH-7 Q.1

? Slide Handout Master GUESS PAPER CE-S Q.1.2
e S - (E:I;f 3;1 ’ Cell Referencing GUESS PAFER CH-A Q.1.1

— Immediate Payment Service (IMPS)
oA e ) fftm R s ar A | R
Enid “

Brsiie # el w & g faftm wrid
Gl ﬁﬁﬁﬁmﬁmml |
E"Plai“ ;n different modes

sum in a spreadsheet ? Explain each@f
with an example, GUESS PAPER
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