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Each question below gives a multiple (B) www.passportindia.cc
choice of answers. Choose the most (C) www.passportindia.edts
appropriate one and enter in the “OMR”
answer sheet supplied with the question
paper, following instructions therein.
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2.1

lach stalement below is either TRUE gp
IFALSE Choose the most appropriate ong
and ENTER your cholce in the “OMR”
answer Sheet supplied with the question
paper, follnwing instructions therein,
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Bullets 18  feature that lets you create an:

unordered lists in word,

To capitalize the first lotter of a senteng
and leave all other letters as lowercase
click lowercase,

The name of the open document
displayed in the status bar,
|
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Data in a table can only be arranged:
ascending order.

You can easily add or delete textin

.

Word first identifies gra

and then

Ng eIrars.

he fi'lrwnr i

Facebook !
which live

Like an opigtle Twi

Outhox iy ol
are slorpe |

WWW. nasen
sty [ur“

WO



‘..E_—E;Hh':f i ol

i

3 e X B T YT sy et T e 3 g e P w ™
A & wE | foae e T 5 W P T s 3w w

(];101
I T I HI F, =l |
/
X Y /
: il A. ) ARAT ecal
31 | FRTYH__ FE TR Afeferdt e
3.2 THUH am% T ¥ B. ] fiey giRaat o
33 | A Hiwy sir s C. | wtqfen faes
=
34 | TgEd D. | WEH &N
35 | YmMHEEATH | E. | CTRL+T
3.6 | FHBEH 1 U ST %Lf F. S.UH.TE,
3,745 [ G. | fmfes =i
38 I = Y e H. Shift+Del
3.9 | dEZ B¥Ed L Hard disk
o o2 = A A e A
3.10 | ] Processor
o
Money Transfer

Page 5




L

£
—
=r
=
=]

YIng instructions therein. '-ﬂ'T
X Y
31 | Sore2Duo is a type of Utility software package |
3.2 System software
.
3.3 %‘mﬁceand AbiWorld Operating Systern
34 | Pendrive Primary Cache
35 %ﬂlehle app CTRL+ T
3.6 | Compiler is an example of 0S5
37 | B Magnetic storage
Key to permanently delete the file _
38 withicht Sebiling it to {E recydlabin Shift+Del
39 | Layout style Hard disk
3.10 = hanigiog indentllia word Processor
Money Transfer
F('.I'l'ﬂi.m'l Excha nge
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4. ial]rh“f Ch:;ibelnw has a blank space to fit one of the word(s) or phrase(s) in the list
- [ft ;u I'»'“ﬁ‘.l“- the mog appropriate option, enter your chojce in the "OMR" answer
sheet SUPPAUSRIWIth the Question paper, following instructions therein. (1x10)
A. |KEYBOARD B. |Cookics C. |DRAG
D. INONVOLATILE | £ [FORMAT PAINTER | F. [RECYCLE BIN
G. |FlipkSgE H. [MOUSE L |DIGITAL
J. |TASKBAR K. |JOYSTICK L. |Peripheral device
M. (Tape}
4.1 The most cOmmon input devices are the
4.2 Hard disk ?ves are considered storage.
43 The term 8 designates equipment that might be added to a computer system to
enhance its functionality,
44 _____ 15 a painting and drawing device
4.5 A(n) camera is a peripheral device used to capturestill images in a digital format
46 A _ can make easier to play games,
4.7 In Windows operating system, the clock is visible on the
4.8 In order to copy formatting features from source point to destination is used
4.9 All the deleted files or folders goes to the |
- o N
4.10 To make a window wider, you would move the pointer until ltchnngesm;'ﬂ\nl-lomuntﬂ -
Resize shape and then - Be
SPACE TOR ROUGH W = 5
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(b) X 3l &% A e s 32

(a) Explain Mail Merge feature with an
example.

(b) What is the difference between RAM

(c) Wnl:e a short note on Slide
Transition. (9+3+3)

>

- T

(). S wER g FF

(b) i, frofem S e det ThesE
# 7 st ® 7 W SO WY T
F T
.
(@) Explain snnmefthe ways to secure
PC and Smartphones.

(b) What is the difference between |

Absolute, Relative and Fixed Cell

re_ferences ? Explain each with an |
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(4) Explain the difference between LAN
and WAN. J
;
(b) What are different formulas for
numbers in a spréd.she-et ? Explain
each with an example ? (7+8)
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(b) 3TEARFEE? i—gﬁqza ( Sames)
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(b) Whatis e-Governiince ™ Explain t
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example. (7+8)
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