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Chapter-5 Presentation Using POWKQ
Point %

A. Multiple Choice Questions. Q

1. Which of the following views not one of Power P%’e s?

a. Slide Sorter view b. Slide vie

c. Slide Show view d. SorterLyie
. The Save As dialog box can be used f &

a. Saving the file for the first time K

b. Save the file by some alternativ

c. Saving a file in a format other

d. All of the above %

a. Insert tab of media g b. Insert tab of symbols group

c. Home tab of editi% d. Insert tab of images group
4. An electroni % presentation is called:
a. Slide b. W-slide

3. In which tab to insert rom file in Power Point 2013?
up
0

d. Page

5. of*the following shortcut used to insert New Slide?
a.C M b. Ctrl + N
o

c. Ctr d. None of the above

6. Which extension is given to the Power Point document by default?

a. .EXT b..COM
c..PPT d. None
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7. Which of the following menus has the background?
a. Format b. View
c. Insert d. Slide Show

8. Which of the following is true in relation to Clip Art?

a. PowerPoint displays available pictures in the Clip Art Gallery
b. You can use a toolbar button or a placeholder to insert Clip Art
c. You can re-color Clip Art

d. All of the above

9. In which view does the notes pane appear? \
a. Normal view b. Outline view %

c.Bothaandb d. None of the abov%
10. In Handout master, the footer area appears aj:
a. Top of the page b. Bottom %

h

e e
c. Center of the page d. Non e ve
11. You can show the shortcut menu d % 1de show by:
a. Clicking the shortcut button on the N
b. Right clicking the current slide

c. Clicking an icon on the curre
d. Bothaandb

12. Which of the followi@s you to select move then one slide in a

presentation?

a. Alt + click each % b. Shift + drag each slide
c. Shift + clic d. Ctrl + click each slide

e

3. The %nt view that displays only text (title and bullets) is:
Slide
0

1
a. b. Slide sorter view
C

\ view d. Outline view

14. To add a header or footer to your handout, you can use:
a. Title master b. Slide master
c¢. Handout master d. All of the above
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15. What is the easy way to apply varied animation to text on slides?

a. Apply effects in the custom animation text pane
b. Apply an animation scheme

c. Customize bullets with animated clipart

d. All of the above

B. State whether the following statements are True or I@E

1. You can view a presentation using one out o ieys provided Power
Point.
2. The Slide sorter view button automaticallgsor

3. Outline view, Slide view, and Slide Sh
same sets of slides. %
e

4. Closing a presentation and exiting int is the same thing.
5. You shut down Power Point 201 i close button.

e Sfides alphabetically.
diff€rent ways of viewing the

6. The first time you save a pres ou must name it.
7. A text box can be placed a n the slide.
8. Print settings and print pear side by side in the backstage view.

9. A table can be ins Q ower Point slide only if MS-Word is also
installed. )<
p

10. Animation effe n the design tab.
11. Both .wav an des are the two kind of sound effects files that can be

added to the prage
12. Placeko ow and shrink to accommodate any text that you enter.

13.Ro h'e term used when a clip art image changes the direction of
fa

e
1$erting anew slide is used when you want to add a slide to an existing
presentation.

15. Slide sorter view is the best way to use when setting transition effects for
all slides in a presentation.
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C. Match the following:

. To use when setting transition . Method of moving item on a
effects for all slides in a slide
presentation:
. Rehearsal: . PowerPoint .
. Color Scheme: . Slide sorter view \
. Motion Path: . Predefine Ellipse m
. Program used for presentation: . To set custom tigN lides
ina presentati“

. Power Point presentation are . Slide show y\\

given extension: o \

. A set of notes is required to aid . Speake sh\tea
the presenter:

. An electronic presentation,
which can be run on the screen
of your computer screen:

. An electronic page that contains i
information about &
presentation topic: N

10. A set of slide el J j. Slide master

that help in creating a pe
for a presentation

k. Slide layout

D.F}n the blanks.

a. Animation b. Custom | c. Subtitle d. Handout e. Slide f. Transition
animation sorter view

g. Templates | h. Slide . k. Slide
master Placeholders
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1. A slides contains various elements, namely title, drawing objects,
and clipart or pictures.

2. The effects are used to apply movements to the images and objects
in the slides.

3.A is a special view of the presentation which is suitable to be
printed and distributed to the audience.

4. The effects are special types of effects that are allow yo
how you want to navigate from one slide to the other.

5. to set the timing for each objects. ¢ \\

6. Boxes contain object such as the slide title, bulleted tex.c bles and

pictures are called .
7. are the areas on the slide that are enclos %l&) d border.

8. In which view to change the order of slides ption.

called .

10. option is used to make a simj %
in PowerPoint. Q

9. The pre-defined style that can be used for prestdtatidn in PowerPoint is
N

formatting in every slide
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